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Personal and contact information 

	Title
	

	First Name
	

	Surname
	

	Address
	

	Contact number
	

	Email address
	



Qualifications and employment record
Academic, professional or technical qualifications

	Full title of degree(s)/ Qualifications held
	Awarding body
	Year of award
	Grade obtained
	NFQ Level

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Add additional rows if necessary

Employment record
In date order, starting with your current position, give full particulars of all relevant employment.

	Dates
	Title of post held, description of duties
	Name and address of employer

	From
	To
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Add additional rows if necessary

Demonstration of key competencies 

In the following section, you are given an opportunity to describe some of your personal achievements that demonstrate four competencies required for the position of Education Officer in the National Council for Curriculum and Assessment. 

Education Officer Application Form
Before you complete this form, please read. The information booklet carefully 


· 


1

· 
· Involvement in and engagement with processes of curriculum and assessment review and development 
· Problem solving 
· Adaptability and flexibility 
· Communication, writing and digital media skills 
· Specialist knowledge, expertise and self-development 

For each competency, you are asked to give an example from your career to date that best illustrates how you have developed and used this competency. It is essential that you describe how you demonstrated the competency in question. 

1. Involvement in and engagement with processes of curriculum and assessment review and development 

	An Education Officer will be required to support curriculum and assessment review and development, applying their comprehensive knowledge and understanding of the Irish education system to good effect in the process. 

Describe a specific, relevant example in your career to date where you demonstrated this key competency. 

Maximum word count: 500

	















2. Problem solving

	An Education Officer will need to analyse complex problems and develop creative solutions. 

Describe a specific, relevant example in your career to date where you demonstrated this key competency. 

Maximum word count: 500

	















3. Adaptability and flexibility

	An Education Officer will be required to willingly adapt to changing circumstances while maintaining an organisational perspective. They will have the capacity to learn through experience, adjusting the application of knowledge, skills and abilities while addressing new challenges as contextual realities change. 

Describe a specific, relevant example in your career to date where you demonstrated this key competency. 

Maximum word count: 500

	















4. Communication, writing and digital media skills

	As Education Officer you will be required to have excellent communication and presentation skills and the ability to write for, and work with, both print and digital media to a very high standard. 

Describe a specific, relevant example in your career to date where you demonstrated this key competency. 

Maximum word count: 500

	
















5. [bookmark: _Hlk73616473]Specialist knowledge, expertise and self-development 

	As Education Officer you will be required to have specialist knowledge and expertise relevant to the position.

Describe a specific, relevant example in your career to date where you demonstrated this key competency. 

Maximum word count: 500

	















Additional information

	Having read the particular responsibilities of these posts, please add any additional information relevant to your application. 

Maximum word count: 500

	


















	By submitting this form:

· I hereby declare that I fulfil all the requirements set out for this position and that the information given in this form is correct. 

· I understand that if it is subsequently discovered that any statement is false or misleading I could be disqualified from the selection campaign. 

· I understand canvassing will render an applicant liable to disqualification. 




	Name
	
	Date
	




Final checklist

· The onus is on candidates to establish eligibility on this application form.
· Please do not forward any certificates or references with this form.
· Please ensure that you have completed all sections and that you have completed the declaration above.
· Please submit your completed application form as an attachment to eocompetition@ncca.ie. When submitting your application form please name the document as follow:
· Education Officer_HISTORY_YOUR NAME

Please also include the name of the post you are applying for in the email subject line.

· If you have any queries relating to this application form or the information booklet, please contact recruitment@ncca.ie.
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